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(57) Abstract 

PURPOSE: Improvement in the scheduling of meetings 

CONSTITUTION: At step 102, it is determined whether to perform either scheduling or 
rescheduling of a meeting. At step 104, the scheduler receives meeting parameters. At step 
106, the list of available dates and times is formalized. In unit 108, stored are calendar and 
event files for each of the candidate attendees connected via the distributed data 
processing network. At step 110, the usable meeting parameters and the parameters for 
finalizing attendees are compared. At step 114, a screen is allocated to the scheduler to 
display available options. At step 116, a user advances with the input via the option screen 
and inputs the meeting objective to the scheduler. At step 120, the report is sent to each of 
the candidate attendees. At step 122, the report is received by each of the candidate 
attendees. 
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SCHEDULE A MEETING 



ryp£ IHTHE inFORMATlON BELOW. 



SEARCH FROM THJS DATE: 

TO THIS DATE: 

AUDUHT or TIME MEEOEO: 



9/9/87 
9/11/67 
HOURS 2 MINUTES 



50 



CHECK THE FOLLOWiNG SCHEDULES. TYPE ONE CONFERENCE ROOM NAME AHO/OR 
USER NAME PER SPACE. WHEN YOU HAVE FIHISHCO, PRESS ENTER . 

SMITH BROWN 

JONES CONFCNENCE ROOM A22 

iOHNSON 

JACKSON 



PF9 HELP PFI 2 RETURN 



I ...... .10 .20. ...... .30 t. , .40 . ,50 . .60 70. J. 80 



#BS¥ 6- 2 8 3 6 1 
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|-60 

SMITH ATTENDEE 
CONFIRMATION PARAMETERS 

ENTER HECTIN6 ATrENOEE HAUES WHO MUST CONFlRU SMITH ATTENDANCE 

JACKSON 



ENTER MEETING ATTEHOEt fiAMES WHO MUST HOT COHFIftM FOR SMITH ATTEMOANCt 
MARTIN 



EHTER SPECIAL CASE MEETWC ATTENDEES AND SELECT LOGICAL OPERATOR 
JONES OR BROWN 

PFI "OR" PF2 "ANO* PF9 HELP PFI2 flETURN 

I. . .t. . .10 -r, . ,20. . T. 50, . . .40. .. .f.. .50 r. . .60. ... f. . ;70 ....+,.. 60 
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T(MES FOUND FOR A MEETING 

SEARCHED FROM THIS DATE: 09/09/87 
TO THIS date: 09/tl/d7 
AMOUNT OF TIME MEEOEO: HOURS 2 MINUTES 50 



TO CHOOSE A OAY AND TIME, TYPE X WEXT TO TOUR CHOICE SELOW 

CHAMSE THE STARTING AHO EHOIMG TIMES AS REQUIRED AND PRESS ENTER. 

CHOICE OAY DATE STARTING ENDING 

_ WEONESOAT O9/09/«r 9:00 AN 12:00 PM 

_ WEDNESDAT 09/09/87 |:30PM 5:00 PM 

_ THUflSOAV 09/10 /87 10:30 AM S^OO PM 

_ FRIDAY 09/11 /87 8:30 AM 11:45 AM 

- FfllOAY 09/11 /B7 2:00 PM 6:15 PM 



PFI TRY ANOTHER PF9HELP PFIO NCKT SCREEN PFII PREVIOUS SwIm" PF Iz RETURN 



.10 . .20 ♦...50 4-,.. 40 .50. 



.60 r...70 . . 80 
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SEND A NOTICE OF A MEETING 
DATE TO e£ SCHEOULCO* 9 /II /ST 
STARTING TlUCi £.oo PM 

ENDING TlHEt 5.(5 pn 

TYPE IN THE INFORMATlOW BELOW. THEM. PRESS Pf7 TO SEND. 
LOCATION: THIPO FLOOR CONFERENCE ROOM (A 22 J 



PURPOSE* 



WE NEED TO REVIEW THAT JANUARY SALES REPORT TO SEE IF WE HFfn a 
NEW APPROACH FOR OUR F0RTHC0IIIN6 PRODUCT PLEASE BR I ro^^^^^ 
yONTHLY REPORTS FOR THE LAST ^E\nJSrr'HE%\\^^^^^^ 



PFI TRY ANOTHER PFt CHANGE TIME PFT S£WD PF9 HELP Pf I 2 RETURN 



.10. 



.20. 



.30. 



.40 . 



.50. 



.60. 



.70. 



. .80 
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